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The complete checklist for selling your property

Organise your valuation 

This will give you a good idea of what you can expect to get for your property and also a
budget for your next home.

Appoint an estate agent

Consider their professionalism and knowledge of the local property market and their success 
in commanding the asking price.

Choose a solicitor or conveyance service

As a seller you are required to have a solicitor or licensed conveyance for the legal aspects of 
the sale. Having this in place early will speed up the process and ensure you‘re prepared when 
your property is on the market. 

Prepare for the AML (Anti Money Laundering) checks. 

A solicitor and estate agent must verify their client's identity for anti-fraud purposes. The 
verification must be done before any significant work is carried out on the sale and before any 
money is accepted from the client.

You‘ll need photographic ID (a valid current passport, driving licence or National Identity 
Card) and proof of address (a bank statement, PAYE tax coding notice, utility bill or
council tax bill etc).

Before the For Sale sign goes up

Take the stress of selling your property by following these simple steps. Just tick each step as you 
complete each milestone.



Where do I want to move?

Ear-mark neighbourhoods you'd like to move to now that you know what your property is 
worth you can look to see what you can a�ord.  There may some areas that you've not 
considered before and ones where you could be making a smart investment. Talk to your 
estate agent about current and future property market trends and insights

Removals

Get a quote for removal costs and set aside some budget for it.

Certificates and Building regulations   
 
Gather important documents compiling the documents you need to sell your property in 
advance can save you time in the long run. Track down your gas and electrical certificates, 
title deeds, building guarantees and building regulation.

Certificates and anything else you might need. A gold solicitor or licensed commuter will 
advise you on what documents you'll need to gather and when.

Fixtures and Furniture

Decide what fixtures and fittings to include in the sale. If a potential buyer sees something 
they like while they’re viewing your property - e.g. soft furnishings or white goods - they may 
ask if they're included in the sale. Decide what you are prepared to leave at the property in 
advance of these questions and let your agent and solicitor know.

Get your property in order

Make the first impression count!

Before you accept any viewing requests consider objectively how your property will be 
perceived by potential buyers. Arrange for any “quick win’ fixes to be carried out; repaint the 
front door tidy up your front lawn and make sure the kerb appeal of your property is as good 
as it can be.

Remove some of your personal items!

You don't have to remove every single family photo on show, but clutter-free properties 
often sell quicker. It gives potential buyers the opportunity to imagine the space as their 
own. and can make your property look more spacious.

Get an Energy Performance Certificate (EPC)
 
Ask your estate agent if they can organise an assessment on your behalf. It is a legal require-
ment to commission an EPC before you can begin marketing your property.

Start marketing your home

Your estate agent will arrange for photos to be taken and a floorplan to be drawn up. These 
will be used in any marketing material including on Rightmove and Zoopla in brochures and 
in property email alerts. 



Prepare for all those viewings!

Time for a spring clean! You'll want to present your property in the best way possible so 
remove any rubbish bags tidy away everyday objects that are lying around and draw back 
the curtains.

Fix your lighting, the right lighting can help create a homely cosy atmosphere that will draw 
prospective buyers in.  It‘s also a good idea to leave the heating on in the winter so it's not 
too cold when people are viewing your property.

Ask your estate agent for feedback

A good estate agent will be able to provide feedback after every viewing. Take
the comments on board and implement any changes speedily if it is easy to do so.

Reviewing and accepting o�ers

Any o�ers you receive should be communicated to you by your estate agent both verbally 
and in writing.

Take time to consider an o�er. Be sure to ask your agent for advice on each and every o�er. 
Your agent will also check the buyer‘s ability to proceed and instruct you accordingly.

Decide between o�ers 

If you have more than one o�er consider your options. It is important to have as much
knowledge of each buyer as possible — for example, are they in a chain, has the mortgage 
been approved is their property under o�er? These factors will a�ect your timelines in terms 
of when you'll be able to move and may help you make a more informed decision.

Accept an o�er by letting your estate agent know, and they will pass the good news on to 
the buyer!

An o�er has been agreed

Your estate agent will now carry out the following:

1. Prepare a memorandum of sale. This document records the fact that both the buyer and 
seller have agreed to the transaction; it may also be known as a Notification of Sale, or Sales 
Particulars

2. Confirm the agreed price with all parties

3. Ask for your solicitors details

4. Wait for the buyer's survey. A buyer's mortgage lender will carry out a survey on the proper-
ty to check its condition and compare its value against the asking price. Your agent will liaise 
with the buyer and coordinate a convenient time for you both.

5. Agree or a date for the exchange of contracts. Choose a date that suits both you and the 
buyer through your solicitor or agent.



6. Agree on a completion date.  Completion can take place at any point from a few hours, to 
several weeks after exchanging the contracts.

Assist with searches and enquiries

Your solicitor and your buyer's solicitor will now be liaising on various matters related to the 
sale, and you will be informed and consulted along the way. 

Arrange a removal company

Once a completion date has been arranged you can organise for a removals company to 
collect all of your belongings to take to your new property or into storage.

Exchange the contracts

Receiving the buyer's deposit on the agreed date of the exchange of contracts. The buyer 
will pay a deposit and this will then be received by your solicitor along with the contract.

Sign the contract once you've thoroughly reviewed it with your solicitor. The buyer is legally 
bound to proceed with the purchase or they may forfeit the deposit.

Completion day

Await the phone call from your solicitor. Once the remainder of the buyer's money is trans-
ferred into your solicitor's account (usually this takes a few hours from the time that it is 
sent), your solicitor will call to let you know it has been received

Complete! The exchange is now complete and the keys are handed over to your agent. 
Congratulations, you‘ve just sold your property!


